From:
[Complainant’s Name

   and Address]

Date: _________

To

The Chairman

Tree Authority

 [Name of the urban local authority] 
[Name of City]

Maharashtra
Subject: Violation of the Maharashtra (Urban Areas) Preservation of Trees Act, 1975 due to [Type of Violation] at [Details of Area where violation has been seen].
Dear Sir,

I am a vigilant citizen of India. I would like to draw your urgent attention to the fact that I have witnessed a tree being cut in the area of [Details of Area under violation] under suspicious circumstances at [Time] on [Date] .I have found out that [Type of Rule(s)] under the Maharashtra (Urban Areas) Preservation Act has been violated in the operation. 

I think the matter needs your urgent intervention. 
I would be grateful if you would kindly arrange to keep me informed of any action taken by you pursuant to my complaint.
Thanking you,

Yours faithfully,

Complainant’s Signature
